D Criterion 4

\ S JUSTICE BASHEER AHMED SAYEED COLLEGE FOR WOMEN
Q& W/ oé/ (AUTONOMOUS)

Teynampet, Chennai-600 018

ANNUAL STOCK VERIFICATION
(CIRCULAR WITH SAMPLE REPORT)




JUSTICE BASHE g AUMED Gy LED \aifna;,é_
ATToNoMos), ¢ m"V.\'(\?[ TEGEFOR Wiy
NNAL - 600 1§,
SN
, R ot
Suby }\,‘\ITLRJ,\\‘I \I/Rll ICATION (o STOCK Date: 23.03 2914 20
INTERNAL VER: ¢ ATION, /\U()R/\I()RIIS 2015-201¢6 _
It is proposed 1o have ¢ the
lock } g )
members of stafY of the ¢ ollege. CKn the | aboratorieg verified inlcrnnlly by a few
The Iolln\\mg stafl memlye
CrI'S ¢ _—
stock of the laboratorjes notgd a&alxlvs:tclchkl]]lluud to C“{‘ry out 2 lhorough verification of
submit a report on or before st April 201‘6 " e the hstructions given hereunder ang
i —— —‘——\
- Name of the membey \\T(,{,T‘\—\
S.No. l assigned duty of verificatiy, of Der . Laboratorics in the
L1 stock epartment Department !
1. D| Dilshad Begum '\\\'*“/ ] '
-
i\ls Kalpana Chandravadham o008y Physics .
| Mrs. Shaik Azeem Taj “'%00% ﬁmk
_— ,
L[ Mrs. Ramya B B. 1& P.B. Physics
. , Mrs. Azeem A — — | Dlochemistry ! \
3 ®m Ayesha Sidj 7] :
| Dr. M ythili b Fsycimiogy Chemistry \ Y
4. ' Mrs. Saira Khathcudx“% , ”
| Dr. Razil, 1 Sultana mv:;i Che'?“SIr)' -
; 5. | Mrs. Nayeemunmsa Chemistry
; Mrs. Hemalatha R
e _ .| Chemistr VY
| G| Mrs. Shakila Bany me%
E Mrs. Shafia Banuy Home Science oes 'n}‘ B
| 7. | Mrs. Jawahar Nisha\“m Zoolons St (2N N
‘ Mrs. _Mrs. Rubina . | Mathematics ] . 2sl3le X’\%\?O
' 8 [Dr Amtiz Zeha " - T Bioehonsos R
! Zoology Biochemistry L
| Dr. R: Lucky | Zoology P -u-u\ﬂ’\
% 9. | Dr. Rizwana Begum B%ochemisi'ry H.Sc. Biochemistry
l Mrs. Tasleem Tabassum Biochemistry Physiology
. ' - CD Microbiology [‘-5\\\;‘
L 10. [ Mrs. Thenmozhi, PB.&PB. | HSc. Cookery | M.&LL M}p{;\\kv
| | Mrs. Saritha P.B. & P.B. Management, 1.D. R
: M.Sc. (HDFS & T & C) ddv
| 11. [ Mrs. Mohammed Nisha Home Science | Psychology =
! Mrs. Avanti Prabhakar Home Science &L\K
12. | Mrs. Meherunissa Psychology Physical Education "[(
Mrs. Ayesha Arif Zinna Psychology . Gé/ﬁ nb
13. | Mrs. Sahira Home Science | Computers  of Vall 3\0
Mrs. Carmel Punitha Biochemistry | Departments \?}\\

The stock verification staff members are requested to see whether the tollowmn
registers are maintained regularly and written up:

1. Stock Registers for Consumables and Non-consumablgs _
2. Issue Registers showing the day-to-day issues of chemical and other items.
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"
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o 9000
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Name of the mrmhrrc wi
are assigned (lnl\ of

10

'0NS given herer mder

FFORWOMEy

CHENN A 600018,
A
" Date: 74 01 19
- p PALI
WNUAL VERIVIC A \ -
b A Al ves JCATION OF wyex KOTARORATORIEG 9040
INTERNAL VERIFIC A 110y ' PATORIES — 9016.2017
It iz proposed 1o have '!il Nemal Stewe b Verid Yo the T abveas g
the t..!l_u,mil aiafy mf‘m‘\'. e Ll L SV orres \'P.’Ihvd
Phey are regue Hn("yn ol
ath 1orough « ve
ted against each as per (he Nttt ‘rification of stock "{”“h!‘ﬂmfrmcﬂ

and submir report on ar

l.nhornlnricq in the

\No. )}
verification of Stock e Pepartment .
Y \‘ﬂ === e i ‘
\(1! Shobana J ( h“m;gin - m[‘(; T
| Mrs. Remye l\i--rm-»\\\ Bie rhcnnslr | q] Cj\ﬁe”w
S Mrs Anjum A, T Bio. Fer——— . ;
: 0-Ch si =
Mrs. Carmel Punitha §. Bio- (h;’:::::: } Physics n(rjm'/f
e — s
Mrs M aragatham RS~ PS)ChO]Gg) ] a q‘B\l
Mrs Azeem Ayesha Sxddxqua ' Psycholo i D
& Mrs Shobana R, M. T e -“Aﬂﬁaﬁ’
é ¢ Home Scjence Chemistry
Mrs. Azeezunnisha p. S Malhs % ’
"< Dr (Ms) \nnrjahan CM. ] Zoology Botany
M Féuzia Ahmed Zoology _ ’I,] ‘ Z’/{l Bl v
"6 | Mrs Sajida Sultana Home Science | /oo]ogy ﬁf‘""”’“
| Ms. Sdmccna  Banu Chemisty
o T ICmIstry : cquj\("-‘"
7 \1r< /':mldl a /\ Physics Zoologyw—g -
. Dr (Mrs.) Akil mdcswan L4 Physics “eap |
£ Mrs. Mumtaz, K. Home Science - Blochcmlstry A (Z’iw
| Mrs. Tasneem Kauser ) Home Science Syl
9 \1r§§halk Azeem Taj Botany | H.Sc. Biocher Blochcmlstry ﬂ ]
- Mrs. Jabeena Begum P Botany Physiology
7 _ CD Microbiolo y—
0. '\1rs Hameeda Begum N Maths
- Mrs. Fathima Azher Matks

- Mrs. A. Sajitha Qadir

Dr (Mrs.) I. Sadhiya Banu

1 Mrs Parveen M.
{ Dr. Dr. (Mrs. ) A. Ghousia Nisha

13

;Mrs Sahira §.
_LMrs. Kavitha Sebastian

The

“iether the following registers are n

above staff members, in-charge of stock verification
and written up:

wintained regularly

— |
Home Science

H.Sc. Cookery LM.&. Ha
Management, I.D. a A,JS
M.Sc. HDFS & T & C P

are nqmslul to sce

I Stock Registers for Consumables and Non-consumables

2.

wro=—

TRrerry -

Issue Registers showing the day-to-day issues of chemical and other jtems.

y) 31
PRINCIPAL

mN

Psychology 4 Ko "
Chemistry m QY
Zoology Physical Education ! ﬁl}
Zoology RaldigN=o Iy
Home Science , Con\m)ultir of nil Dcpdrtmulls ,%&;J‘
Psychology S
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by CBRTIFICATE OF VERIFICATION OF STOCK - 201 - 2011

Certified that the stock of ,-_.,AIQJ_L:__(_.M\MW he N

{ aboratory of the _ ',,Xmﬁfz Y, Depertment was verified

ing members of the stock and issue Registers and the stock was found

by the follow

correct according to the balance shown in the stock Registers cpncemed. Details of

shortages, losses or damages found are indicated below:

: i
Name of the Stock Verifiers: S'M* 3 OunLL R ’

Details of shortages, losses or damages found:

| | No. of Items | Reason of

1
S.No. ‘l Page No. | Details of the article | ~ondemned | condemning = -
3. ‘ LU Fﬂmhz(ﬁhco) r
i
L. | 220 ?wd,éclm’ (kP ! 27
| .
15l dig A?Avﬁoelecm . ’ Q%faj,
| [: e : C o ot he
Iéi &&3 | 3[‘&5};‘1&3 ] ﬂ,}zaocu«u:_cp 4 Ué@p
I
l

|
_ gwé& o /%a/anm !

d55

J5~ ,L:)uxm@p ﬁaaz,g 48+ Ak

e GorerrShe

Signature of stock verifiers staff S i ok i Head of the Department ~/¢

M

/ 2
JRDNCIAL 53 [0/

Justice Basheer Ahmed Sayeed

VR/ College tor Women
Teynamper. Chennai-600 01§

SCannea witn UzimScanne



N

~

JUSTICE BASHEER AIMED SAYEED COLLEGE FORW

OMIEN

(AUTONOMOUS), CHENNAT - 600 018.
Date: 22 0y 2018

ANNUAL VERIFICATION OF STOCK | ABO

Suly:
INTIERNAL VERITICATION (STOCK AUDIT).

o 6" \“ "‘l l“lll‘l‘;‘\ul to have the Internal Stock Verification
A\l AD RN . . .
o 6" April 2018, The Stafl members, in-charge ol stock

carry out a thorough veiilication of stock ol the laboratorics

given hereunder.
(i) l'n check entry and maintenance ol
Non-consumables and attest the same.

(i) To check Issue Registers showing the day to day

items and same to be attested by the stall in-charge.
201

(i) A list of condemned items il any for the year

submitted .\'Cp(ll‘illt‘].\' under ( I(}('/[\,]mmgcmcm anc

ore 9" April 2018 to Superintendent

inspecting stafT.
(iv) A report has to be submitted on or bef

(Forcnoon)

Stock Re

issues of chemical ar

RATORITES 2017-2018

: . . ‘lll
in the Laboratories from ¢

verification a
and Tollow

re requested 10
he instructions

gisters for consumables and

1w other

7.2018. should be
| undersigned by the

worics in the

Y AS—
':"‘ ' " Name of the members wh()"‘—"’/r == [Labor:
S.No. | :lrc_a_ssigncd duty of Department [)cpurtmcn( ’
. ‘_:'_cnllcntinn of stock I |
1. | Mrs. b)hobana 1. o1.6l .(lenéﬁii—s'lgf——r‘: Physics '
e | T
2. | Mrs.Anj . io-Chemistr hysics n '
7__71‘_;\_/lr_s_._<(irmel Punitha S. Bio-Chcmistr;/'_ ’ LW"_/”
- "ire. Maragatham R S. Thovsiiolony | Chemistry S |
o _'L\_:I}E._&ecmA_vesha Siddiqua Psychology o M =
4. : Mrs. Shobana R.M. l I-Ion—mTS?iencc Chemistiy
] Mrs. Azeezunnisha P.S. | Maths J’Aﬁ?i_
5. | Dr.(Ms) Noorjahan C.M. “Zoology " [Botary © ‘
o Mrs. Fouzia Ahmed | Zoology | | b . ﬁr’l G
6. | Mrs. Sajida Sultana ¢’ T Home Science Zoology - M gi
(,‘hem_istry7___*__'___A__‘})'f;_‘g Rl 22 %\] ‘

|

| Physics

FHome Science

| Home Science |
Botany

Botany

| DhMs. Sameena Banu-S:M-___
T 7. | Mrs. Zamaia A,
-‘ ' Dr. (Mrs.) Akilandeswari P.E.

e

|

|

Mrs. Mumtaz K.

Mrs. Tasneem Kauser
Mrs. Shaik Azeem Taj
Mrs. Jabeena Begum P

Py sTCS -

Maths

Mrs, R (PZE YA SUTAN A

Mrs. Fathima Azher %fq ,

10. I

]

[Home Science

H.Sc. Biochemistry:

| Psychology &

Zooiogy
Prepstre—""

Physiolog

CD Microbiology
H.Sc. Cookery [.M.&H.
Management. [.D.
M.Sc. (HDFS & T &C)

—

ITI_I Mrs. A. Sajitha Qadir
1 | Dr. (Mrs.) I. Sadhiya Banu Chemistry | o ,
! 12. ]Mrs, Parveen M. ——_——_—V”-_‘---Z-(;(‘ﬁlogy Ph\;lul;][dvu;d—llon - L'o Q Ala,uﬂlguwtw
f | Dr. (Mrs.) A. Ghousia Nisha Zoology f,, 4 )1‘ ﬁ‘?’g
m l‘ Mrs. Sahira S. T T Home Seience [ Computer of all Departments. |
|| Mrs. Kavitha S_e_b_aslizm_______i__,__]__lfS_)'_Q!?_k_!_lQg}’_w__ 1 %%ﬂ\"‘ém_.. .. 93 L]

2z )21y

PRINCIPAL

,‘v;/?‘:s

¢
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e UL T
by the ﬁ?uo‘\'in‘ membem

ortages, losses or damages foyng
' " are indicated be|
ow.

A T——
of the stock * oo Department was verified
and issue Reg;
egisters and the

corect sccording 1o the bajance sh stock was found
OWn in the stock Registers conc
L

med. Details of

College for Women (Autono
Teyaampel, Chennai - 600

mous) _
018

ygme of the Stock Verifiers;
| Is of shortages, | Dr, DQMOM RQL‘Q(VL
iSO 8 CS8, Ossas . )
i o damages foun%:\ O%. ¥omeq.. Erce)
.—/}- M
No. . Page No. '

*5' 0 age No lDetalls of the anicle' No. of Items = Reason of
/’"_F. Condemned Jl condemning N
W L8~ 104 Me‘*su'r‘md ’

]. =~ \."\%Qﬂbm\ L ~gir e QLro\ten
W R Meadunaq _

I &

" Cﬂ\lr'sq'\(mm\,. \ f\O'S' Qrokeﬂ

TR wr [mhesiumn .

' ! C\Neder L$m4 \nod! Qo ken
| |
™
Ny _,\.Q" \\g meo.g\L,,;\f\S \Le“
c 5\?(\ ‘A&YZSorn; Y gl E’T ©
5 Gg - \ua P'R*?Ekt\f’_ IOM\T b‘na. Oy 0 Hen
b 'ge- A5 A QeAYe \me  \ongs Rvolen
. EEQ'- \y PRRedre 2mu \0 & Q ~o K 2n
N RS S B
N Il | ] By oken
0 [ 1 2 50m- \ NG’ To
o, (58~ \ag s ' et
10° kn, \aa K 1 W\ aph
|
7
{Muuwkamo/ ¢ —
:v‘ Signature of stock verifiers staff Head of the Department
L
PRINCIPAL.
PRINCIPAL ~
Justice Basheer Abmed Sayeeo
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JUSTICE BASHEER AHMED SAYEED COLLEGE FOR
CHENNAI -600018

Sub: ANNUAL VER|E

r
VERIFICATION (g7 O

F STOCK -
(STOC OCK

KAUDIT),

It is proposed to ha
ve
28" March 2019, The staff n
out a thorough verification 0

hereunder: f stock of the

(i) To check ent

Ty and maint
consumables €

and attest the

To check Issue Re
and same to be att

same,
(ii)
ested by the staff in-charge.

A ]lst of Conden"ned it ms |
ems 7
Separately rU / if an\, for the year 201

(i)

LABORATORIES - 2018-2019 =

the Internal Stock Verification in the Laboratoness
rembers in-charge of stock verification are r_equec
laboratories and follow the instru

WOMEN (Autonomous)
e: 20 Mar. 2019

Date
INTERNAL

from 25" to
ted to car ry
tions given

on-
hance of Stock Registers for Consumables and N

Qisters showing the day to day issues of chemical and other items

8-2019 should be submitted

anagement and undersigned by the inspecting staff.

(V) Areport has to be submitteq on or before 2" April 2019 to Superintendent (FN).
. Ns } Laboratories of Tmemhe members who Department | Signature '
- No. | Departments to be are assigned d f
i ’ checked oo gnec duty o
7{W\\l&n@_atloq of stock
3 : Mrs. S. Meherunissa Psychology
! | —_—
L,__A\ Mrs. Kavitha Sabastian Psychology
2 l Physics Dr. B. Dilshad Begum Zoology
f___\_\\ Ms. R. Kalpana Chandravadhani Zoology
3. | Chemistry Mrs. M.I. Jawahar Nisha Mathematics
| —
! Ms. R. Sasi Psychology
| 4. | Chemistry Dr. Shaik Azeem Taj PBE&PB
[_\ Mrs. B. Fathima Mathematics ;
| 5. [PB8PB Mrs. K. Hariffa Home Science %A l%
| Dr. Saira Knatheeja Physics S
6. | Zoology Mrs. A. Tasleem Tabassum Biochemistry ()U ) W”;
\/ Dr. I. Sadhiya Banu Chemistry S,a{@_ﬁ;
| 7. | Zoology Mrs. H. Shakila Banu Home Science | cifffanlullr
Dr. S.M. Nayeemunisa Chemistry AC 57
8. | Biochemistry Dr. A. Zamara \\ | Physics harse— ——
Dr. R. Raziya Sultana Physics — W\'|
9. | Home Science Mrs. G.A. Asif Jamal PB&PB ) CQQ%
Biochemistry
Physiology Dr. B. Saritha PB&PB
CND Microbiology %
10. | Home Science Mrs. R.S. Maragatham Psychology \ \ﬁ;, g
Cookery & FSM _
1.D.D. N Mrs. Ayesha Arif Zinna Psychology W
M.Sc.(HDFS&T&C)
11. | Psychology Dr. S. Carmel Punitha Biochemistry | J. ¢ gepfpesl— -
Mrs. R. Ramya Biochemistry | R. fons
12. | Physical Education | Mrs. P. Mohamed Nisha Home Science [ ke
Dr. Avanti Prabhakhar Home Science | {L 3~
13. | Computers of all Dr. R. Lucky Zoology AN
Departments Mrs. S. Sahira Home Science | s 44/
211319
R |
2 Yo (Mrs.) SH%\IL,KSZ A'L%\MED) |
' \\j PRINCIPAL
AR/

Scannea with tLamScanne
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o rﬂﬁed that the stock of

Pt Blalo A
gory ©f themﬁw |
of

| Depa
I rtment v -
members of the stock apg issue egi as verified by the

wind

ctaccordiﬂg to the balance Shown i g, he stock was found
e

f fages: losses or damages foung are ind: &gisters concerned. Details
e ndicated beloy: 4 o
Jof the stock Verifiers; ‘ < ) H AR N vt
s e —
v \Fra CHON\G Sai 6Nc&:>
peta“s of Shortages, losses or damages found:
M Details of the article No. of Items Reason of
_ | Condemned Condemning
I L Broba
2.1 I TA opperalin o s
X lb’ QWZ{) POGWUJ&I Q0. [ralken .
|| Revpopeceng o robar
¢ |8 Forone>  Pa\mwakey) ¥o) froker~:
) ﬂ Mwm_wvmnw ¥o) ¥ [&.,«olc.n/w.
— eOn
120 Byt ogepls 1S fiest
R Y oyoliza ol fhroken
’ 1 "-(D/ N —_—— C_wnj/’ el)ywmdu ;92 Rrokemn
lr'\j Ad Thaum mabdr’ Rualad

— ! W |
26 |pellin koffs g v~ TR AN P IO
2y T Kov ko AVaARAN Lo prantalion

Ly R% Josmefi froeet 2 oagd)

, e
X Lo (&b (4 Ne R
5T A7 P §es's ATERC "
? <a o) (7\9'“ ) ol l?ﬂ’QE‘:’\'
[ate

@ . . B Mv 3
W‘%’Q . - AL SHARIA )
H Y LL\ HCe/aég o{‘the Department

) >
Signature of stoc%;/)eriﬁers staff
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JUSTICE BASHEER AHMED SAYEED COLLEGE FOR WOMEN (Autonomous)
CHENNAI - 600 018 2p ™

Date: 17 Mar. 202

Sub:  ANNUAL VERIFICATION OF STOCK - LABORATORIES — 2019-2020 — INTERNAL
VERIFICATION (STOCK AUDIT)

032

o Itis proposed to have the Internal Stock Verification in the Laboratories from 26‘4
30" March 2020~ The staff members in-charge of stock verification in the departments

assigned' to them~are requested to carry out a thorough verification of stock of the
. laboratories and follow the instructions given hereunder:

To check entry and maintenance of Stock Registers for Consumables and Non-
consumables and attest the same.

(i) To check Issue Registers showing the day to day issues of chemical and other items
and same to be attested by the staff in-charge.
(i) A list of condemned items if any for the year 201&020 should be submitted
separately under UGC/ Management and undersigned by the inspecting staff.
. ath o,
(i) Areport has to be submitted on or before 2" April 2020% Superintendent (FN).
S. Laboratories of Name of the members who Department | Signature
No. | Departments to be are assigned duty of
checked verification of stock
1. | Physics Mrs. S. Meherunissa Psychology
Mrs. Kavitha Sebastian Psychology < err 3
2. | Physics Mrs. H. Shafia Banu Home Science” |, .
Ms. R. Kalpana Chandravadhani | Zoology J %/3/2_%9 CO/“"‘
3. | Chemistry Mrs. M.I. Jawahar Nisha Mathematics |, J 4.9 o, 30 B
Mrs. Fauzia Ahmed __~ Zoology .~ VTP" o2 /3/n
4. | Chemistry Dr. Shaik Azeem Taj PB&PB il ARH
Mrs. B. Fathima Mathematics B%L,_j
5. | PB&PB Mrs. K. Hariffa Home Science | W~
Dr. Saira Khatheeja Physics At —
6. | Zoology Mrs. A. Tasleem Tabassum Biochemistry n(lﬁ\c,}y\):lf (,k-
Dr. |. Sadhiya Banu Chemistry s
7. | Zoology Mrs. H. Shakila Banu -~ Home Science | Az A b G~
Dr. S.M. Nayeemunisa Chemistry g
8. | Biochemistry Dr. A. Zamara Physics shwn~ _l”%
Dr. R. Raziya Sultana Physics WA {0
9. | Home Science Mrs. G.A. Asif Jamal PB&PB {;\ o 3/[”’
Biochemistry o -] glo
Physiology Ms. R. Sasi sychology - P“g ) e 6
CND Microbiology 7 el \ , Bl
10. | Home Science Mrs. R.S. Maragatham / Psychology \\(\\)J-/
Cookery & FSM ) s
1.D.D. Mrs. Ayesha Arif Zinna Psychology M WJ
M.Sc.(HDFS&T&C) ‘ ' I W
11. | Psychology Dr. S. Carmel Punitha Biochemistry \,X{‘(}M{ursr—/
Mrs. R. Ramya Biochemistry ot gl | (7
12. | Physical Education | Mrs. P. Mohamed Nisha Home Science p W Wb
Dr. Avanti Prabhakhar Home Science | %1 _ |
13. | Computers of all Dr. B. Saritha PB&PB _ 2 L0 2}
Departments Mrs. S. Sahira Home Science | £ @hkg,_‘l‘ppfo /

|3]A\_~0>

Uud 14812

(Dr. (Mrs.) SHANAZ AHAMED)
PRINCIPAL

Scanneda with LamScanng
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,usTICE BASHEER AMMED SAYEED

CHENNAI - 00 018, (

OLLEGE FOR WOMEN (AUTONOMOUS)
FOREMOOM sEs810N)

«yp: CERTIFICATIE OF VERIFACATION 6 8TOGK - 20 (9 - 20 Do

o

Volums L
certified thatthe stockot __ Skweh Regh - € PE - VOl of
Lahoratow of the __81&&&%__ Department was verifiad by the

mucwlng members of the stock and laaus Registars and {he atock was found

correct according to the balance shown In the stock Registars concerned. Detaila

of ehortages, losses or damages found ara indicated halow:
name of the Stock Verifiers: Dy - A L AMAELA

Details of Shortages, losses or damages found:

<No| Page No. Details of the article No. of ltems Reason of
' :/J"f Condemned Condemnin

NLC-

» d of the Departme/l{:t/
W fde Head of the
Signature of s cIJ verifiers staff -
PRINClPAL l“
\

t
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